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Meeting of the Department of Arabic
Bamanpukur Homayun Kabir Mahavidyalavyva
Bamanpukur, Minakhan, North 24 Parganas

- ————— s

s

Meeting No. 07 Date | 25/0%2019
|
Plnce I A. General Room Time | 3: “_“[llll
Miemsbers af the committes; Mombers preseot in the meeting:
Sk Nu. Mumt of the meomber Ripgnature of the member

I 2r. hid. Musir Tiddin Mondal aid Nt sedine P

3 M. e fuul Malla I,-FE) -
i ..;,jnmf f‘“—'lr.f_f_-
3 M Kuiubhuddin SMMotia ""\—_ 5 . b
kl‘hquL\“ ap—ﬂrv\ Lﬁa..ﬂ"
4 Wbl s buddin Mol i
£ b Ao
5 I It s 1 el loeiri '
o s P R .j‘f?u-ua _T'E-L E {mn_u,;ﬂ_LLL“’u
4 M. Debon) Howlodor -@Lﬂ'ﬁ 14 q g
BT W=, Paromita Mondal {’n-ﬂ PR B [ A -y A
K ivls, Minnkshi Biswas

s Faart— 'E-—lt--ta:hn-..d‘a

A omesting: of he depormenr of Ambie (Departmentsl Commites) was bicld o
2EMO0E0TY at 300 pom. et the B A, General Room w discuss and resoluve ilw
Follewing apenda. Dir, Md, Mosir Uddin Mondal, Head, Departmone of Asabic s voded
o e ehale. Dr. dd. Mordal welcomed all the members present nnd extended his
good wishes on beholdl of the depaormmuent. Thoeceafter, the meelng smmed and T
reported the mombers aboul the ipenda:

. Te Confirm the resclutions of the previous mecting, held on
02082019

& The resolutions of the previoms mesting, held on 0202019 were remd and
confirmed.

e
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2. To restructure und inelude whole time fuculty as members of the
departmentul commitiee

o 11 i5 mesolved that the pocessiry changes in the deparimental structire nesd to be
muade. 1t is decided by the members that new members need 0 be inciudsd
Accordingly Ty, Runs Thas Cluudhori. 8. Debenj Howlnder, Ms. 'aramila bondal
end Ma Minokshl Hiswoes wene selected by (he members: Further it 15 resalved that
the existing commmitee i dissolved, [0 is agaim vesolyed i r Md: Nasie Liddin
Mendal will continue as a member of the newly constituted depanmental commitiee
s well g the hewd of the deparment of Arabic gl the choirman of he commintes.

3. Miscellnneous

a) To conduct campaign for observing Quwmi Ekita Week

* It b resolved that the Depatment of Aribic, BHEM, will corduct o comprign o an
educational instierions for chserving Uowmil s Week in the manth of Movember,
2019, T, M. Masts Uddin Mondal is sssigngd fo conduet the campaign.

b

® i fe decided thit e départniental new boutine is need o be prepared. Accordingly
B, Md. Masie Uddin Mondal bs wssipned (o prepore the deparmmental gew mouting. Tt
will be effected rom 017172019,

e

To prepare the departmental new routine

The Meeting ended with a vate ol thanks 1o the chair.

N an&ﬁ
(B, Wl Pepsir Uddin Mondal)
Hesd, Depl. of Arabic, BHKM

Dr. M., Mondal
H-|:|Et:|1I ol
Depastinenl Of Arsnio
Bamanpukdr H Kabir Manavidyalayn
Bamanpukur, Harth 4 Pgs
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Meeting of the Department of Arabic
Bamanpukur Homayun Kabir Mahavidyalaya
Bamanpukor, Minakhan, Norih 24 Parganas

Mecting Mo, 10 Date | 3NO3F2020
. I
"Ince Goople Meel Platform Time J 1000 3.m. |
|
R e r—— - . = i
Members ol the commiilee: Members present in the mecting:
Bl M. Namg of the member Sipgnature of the member
0 Dt fid. Mnsir ddin Mandal _
3 M, Flebrn Howlader
3 (3¢, B Das Chooudbnar e - o el
3 Fefa. Mlinakais Dizwas o« YA N T———
5 Pls. Parommita Monodal

An ontine mesting of the deportment ol Arshio {b'.L:T.!I.I.I:LlI:I.l..'.:IJ.tl.!] Ol fitee) wies hedd
o FA0E2020 o 10000 aam, op Google MMest Pldoon 10 diseuss and resalve the
[otlowing mpdnda: D bMd. Nasie Liddin Mondol, Assistint Professor and [Tead,
Drepaatinent of Armbic = voted to the chadr, D 3Mondal swelcomed oll the members
preaont and sxtended hiz: good withos oo beball of the depurimuent. Thereulier, the
meeting startad pnd hie repocied the maembees iboat the sgenda

1. Te Conlirm the resolutions of the provious mecting, bheld on
17022020

®  The resoluticns of the provions mesting, held o, 1702 -2020 were read mnd ooanfirmed
hy the meomibers.
2. Toswitch over the clusses to online mode from ofMline mode
& Itis resolved ihat the clrsies of the depormment will be switchsd swver s anllne mode
Tromm offline mode on snd Toome OLOS 2020 el T pandernie siiuskion.
3. Miscollomeous
B pslber i discuss and resnlee
I'he Mesting ended with o vote of thanks 1o the chair a
s et atcdidin __,n:hn-quall
- T Wik, MNosir Ulddin Momdaly ——
HMeand, Depi. of Arabic, TEFIRST
L. M., Morncal
Hi jad

Bmpartimeainl OF Arabie
Bamanpubur Hofabic Mabovhipmlinyn
Bamanpukur, Horih 24 Pga:

L T LS L e

EBurmd
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Meeting of the Department of Arabic
Bamanpukur Humayun Kabir Mahavidyalaya
Bamanpukur, Minakhan, North 24 Parganas

Mecting No. 13 Date | 23/04/2021
Pluce Goople Meetl Plutlorm | Time 1004 .
Members of the commitice: Members prrscnl_hl the mecting:
5L Mo Mume af ihe member Rignafure of (he membier

1 ar. pMd. Ma=ir Ligddin dManzal

2 bl Deeboen) Howlnder

3 Dir. ianm Das Choudhiired
& | Dr. Mimukehi Biawis
] Bz, Paramita Mondal

A mesting af the depantment of Arnbic (Depactmeatal Committes) was held on
TIAZ02T al 10:00 am. on the Goople Meet Platforin 1o dizouss ond resolee the
following agenda. Dy, Md, MNasir Uddio Moodol, Assistant Professor and Head,
Diepanment ol Acsbic Is woted 10 the chime. De. Mondal weleomed oll the members
peesent and extended his good wishes on bebmlfl of the department, Thereatter, the
meeting staited and he repormed the members about the sgenda.

1. To Confirm the rezolutions of the previows meeting, held on

24/12/2020

® fhe resolutions of the previous meetmg, beld oo 2433020 were coad aod
confirmmed,
2. To commence the départmental classes

& 1t is resolved that the clpssss of the depariment for the ssmester - 11, 1V & VT will be
commenesd on and fooan 01052021,
3. To prepare the deparimental routine ond academic colendar

It i= resolved thot the deparimental routine and acsdemic calemdor will bo propsred
and puibliched thereafter before the commencement of the clusses. Dr. M. N, Maondal

EBurmd
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b= nsdigned o prepoe the depatmmenisl routlne snd scadémic ealendar gl take
nueceinary steps 1o publish them.
3. To select the names of the papeor— in - ehorges and exininers

* i ip decided that the nimey of the paper Ly charge(s ) ond wxurmincrs }"!'1_"’5_‘_’1]‘:1“!!“ W

]"le':'.FEl-.II-JI: Mo per-in-charge Exnmincr
ARRGCOROFTIARNMORCOET || De M. Mesir Dddin Or. M, Nanir Vikdin
Aelisruilial Sl
ARDOCORMT/ARDIGECOAT | Dr. hid. Masir Liidin [2r. Bldl. Pasic Lddin
[T Mondal
ARBODSIEOZT e M, Masir Tddin i7r. tfd. Masir Loddin
Polorndal Mol
ANBGGECOZT Tor. M. Masir Uiddin Dr. Mid, Mesir Lddin
Bedeenadal Mnifal

5. To complete the Internal Assessment

It ks resolved fhat the lntemnal Assessment will be compléled before | DAO0T20ZL. L
KM Mondal ta nssigned 1o complete tha tosk

6., Tao dissolve the departmental classes
1t |s decided that 1he clnss=s o the depoartment will e dlssolyod befone [Tve days [rom
the commencement of the examimration (Even Ssmestec) 1o enable the stucdemts o
prepuiie for the examinntion,

7. To decide the method of teaching

It ik peeolved thar the classes will be held in spreed Jearming method keeping in mind

atow leprners npant foom regulor ciass eoture mode ol tunching.

Aliscellaneons

a) To evalunie the resiull of the departmental students

o

® [ |5 pesolved thot the resolls of e semiester - I0 IV ond W1 owill be evalumed
immedintely after the poblicenon af the resolt. Tr. MM Mondol iz psssgocd
wwigiuate tha result,

The MMesiing encded wlils & vote of thonks to the chor:

k., readan weckoons prameda f.
T, Ml Masie U0 din Momdal) =
Head, I_'lﬂﬂ.. of Arabic, DITKK

e, M, Mornedeal
Huad
Departmant O Arsbilc
Bamanpukur H Kabir Mahavidyalays
Bamsnpukur, Moarih 24 Pgs.

ST i iy Cam o Enres
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Meeting of the Department of Arabic
Bamanpukur Humayun Kabir Mahavidyalaya
Bamanpukur, Minakhan, Nerth 24 Parganas

Meeting MNo. 21 Daie 24/12/2022
Ploce Arabic Departmental Room | Time 200 p.m. ‘
| |

Members of the commitiee: Members present in the meeting:
S5 Mo Penmie of the member Slgnature of the member

1 Dr. Md. Nasir Uddin Mondl | .0 e serbf, Afenetal ‘

3 My, Dibra) Elowinder ory . o Helot | _'

3 O, Paumn ey Choudbort .p"i:: . 'j}{'n.n Cl— I"-\_..'I_L'I-J"“-U't:

E D Winakshi Biswas:

5 Mia. Paramiin Mondal P-m “ 1 il § ! |

A mesting of the department of Ambic (Deparmental ‘Commitee] was- held on
2AN 22022 m 2:00 pam, mt the Arabic Departmenial Room o discuss and resolve the
follewing sgeada D, 3Md Masir Uddin Mondal, Assiston! Proféssor and  Hesal,
Depantment of Arobic is voted @ the chale, D Mendal weleomed sl the members
present and extended his good wishes on beholf of the depariment. Thereaficr, the
mesting'staried and be reporied the members about The kpemndn

I. To Confirm the resplutions of the previous meetlng, held on
26/07/2022

&  The resolutions nf the previous mseting, held on 260002027 were read and confiemod

by the momlbers.

2. To prepare plag of Action for the vear 2023

® [iis resolved that the Tollowing progremmes will be organized and conducted on
behalf of the depamment in the yesr 2023

LBirmo
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Pogs2 afE
=il N:l::ir:-::l-r -:'Q'.huu ol | U!le_‘cﬂk-:.:. | Newr I_}..\-In.' .|'||1-||~ I I't';,'l“ll: | .F-'.!r;_L.inu.lrl.‘:_: Tlrnl-h.-;ﬂl.;
Mo | e Depr e Secroiary Murdpe

Frogrmmine ..
Thepl. of To help Callege vy I3,
I Aiabic Loy aalams e | 9073 | D2A52025 1 Libvary Bdeindol M
D enrich iher T
. d Knawlodgs | -0 O
Depr of o evatue 12 Reowsm D ML N
F:+ Adating iz i ZO2T | WVOSZ02T | oo | P 38 wfosndal T
Lnow lodgs
Rarcaer
3 Diept, of | Extempore 2023 | [3052033( 4 Ne, 33 | L e il
Arnbie ikt o hfordul
ARALSD 1
\|l|ll | — :
[ept ol 1 el | Boadhim [T
4 Arabib Daglats L O = T e T B T T 1 Ma. 33 Mol il
| emer laehig
apipesition B )
1 To dnlrl_l.rp Room
Dept of | Soident’s ""ﬁ"‘ Vo[ anay | 2eseane e Ma.ad | Deo MM il
5 Arabc Semlnng il s Mol
arik
duscaisi i
) o alui
6 | Dupt. of Wil Tordevelop . [ 3AZS [ 3W] 12025 2 | Cobllepe | DL N, ™l
Arabic Ml ne | rl: Fiagy i poe | Cdrridir Mlearieliel
T B 1

L }
Finither it s doeclded that De. Md. Nosie Thddin Mondal, Hand, Dieparunent of Arabbe. willl

orpanize sud eomduet e propromitiss as per (e schadnles

I Miscelluneous

w) To discuss uned resolve on OO & PO

*  The members have dinoussed on the G0 & PO for the deporment and uninmimoal y

rogoested D vhondol o anelyee the (20 & PO,

The Meting endad with u vate ol thanks o the chai,

L N e ponl

7

(e, M, Masie Dlaaliy Moasdalj
Bl Dhepit, of Avable. IEHEN

Dir. RV nfordal
Hmad
paparimant ] Arabis

wur H abit Manavidyslaygs
“miﬁfmpmr. wWorth 24 Pgs

TBiurms
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hhﬁrllng of the Dhepartment ol Bl logy
Poamwanpubnr Tinnmyun Kabile Blaluvldyalays
Bamanpaknr Mlinakbun, ool 24 Pargenes

Mesting Mo, | B8 B 1 e 0/ i 2010

\'l?"l-.rc 1 AL General Boom

T e Epom.

MMeombees prescnot inthe mceting:

A mi{ng ol the q_'bqhunlnﬁn wall ﬁwinh\ﬁ' {l‘.!lrplrilﬂ.ﬂ“ﬂ L.'!ﬂnl‘l.ihlt'l‘] sl Teelel tin Erlf[lhfﬂﬁ'.'l
a1 200 pan, ar the T, AL Gesee! Wi 1o discrss and resolye the lhosing speods, Se Pl
Viewdader, Co-ondinater, Diepammnenr of Sociolngy G5 wobed e e ehwin Bre Fowlades

wcteormed all the members presest aml estended Ty pooad wishes on Lehall of the depurmmes.
Thereaiier, the meetiog started sod he seported the inenibers abous the pgenda.

=1, H Tume of the member Signuture ol the member
o

_'-Ihhwuu"_ﬂ-:-} hyew
thyey )i
l e S"ﬁu‘é' LA Qmw B

1| i Pk s

hle. Debon) Flowlader

1 51 Saifur Rahaman

1T conlian the resolutions of the previous meeting, held on 24/12/2018
“Ihe resolutone of the provious meetinge, held on 24512/ 2018 were remd and confinmed,

2 To commence the deparmrmenial clusses

It s sisdibved that the clecses of the department fne the somcsior — 1, 1T & Pare-II0 {lnder
14141 Syrtom) will e commeneea] oo and feem 0007 /2010

3Tw prepate the depammentul rootine ard academic calendar

It b= resabved thisr the depermenial rootine wnd seademiis wlkkodar 9l be preproed . and
pubitinhcd theseafter hefrre the commenoenent of the clnssss. SE_Suilur Raleman is asngnes] 10

propare the deparmmental roine and srademic calendar and tnke nocessasy seps o publsh
(AT

i 7
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A e vesdvnb bt the e ol the papen inochargets) il e se follio:

PFapesdn-elurge
REL il IIE-I-|||.1.1.1"|“.:
Lot LT Iakaminian
L T -li;“;l.-lﬂlll o

Paperomle i
SRR SOOI T

A R Rl

SO0 Y |

£ Ta diszolve the deparimeniol clanscs

It in wlecudenl shat the clueses o the depastmen wil be dinsoleed Befire s dign fom the
cormmmrnerneil of the exsndiation i enalile tee sivdents e jrepaee Boe e compaeon,

HMiscellancomne

Mo matter 1o divcuss and eesalne,

The mieeting erded with o vote of thanks w the chnie

ofbhyay' Helebn

Signande
[Cu-m'ﬂﬂ:ml.n'r. nzpt_ of Enﬂnlnm

f
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Mecting ol the Departmem of Soctolopy
Bamunpuloor Humayoun Kabie Malhavidyalaya
Bamaopuloe, Minaldon, Maorth 24 Pargans

1“::&11“ B,

i Thanc 10/ 02/ 2020
l Flace

l B. A. Goneral Boom Time ZilHl pom.

Members present in the meeting:
5. l Mame of the member
™o,
N

Signmiure of the membor

. Runo Dias Chaudbed R :Dn-ﬁ | wm:
MM Lt irns

-

1 3 | Trr, . Bamr Uddin Mondal

L3 1 Birs. hiinakahi emms

1 2 pomast the BA el
A meetinyy ol the Dcpamment of Socindegry was held en 20 ol 2R b Gen
Poom to :i.;::un: mI:J:f:rﬂvn the Folluwing sgenda, Doe. Tuomn s Chaudbui is voood to the
Chaie- 1'.‘!:.. s Ch-uahuﬁ wraligimed all the membos present and ext=pded hes grood -u::. =0
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Institutional perspective Plan deployment documents

2017-2023

Strategic Policy Deployment

Appointment Procedure

Thiuems

Principal

Steps of appaintmant upto confirmation —attach model papers
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Of the institutional perspective plan is effectively deployed and functioning of the institutional
bodies is effective and efficient as visible from policies, administrative setup, appointment,
service rules, and procedures, etc

2017-2023

a. Organogram
b. Plan of Action and Achievement of IQAC
c. Code of Conduct- Students

d. Code of Conduct- Staff

EBrems
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Institutional perspective Plan deployment documents

2017-2023

Plan of Action and Achievement of IQAC
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Flan ol Action

Achie veme nis

Acade mic proposuls:

Cipening of now courses of emerging  areas awith
due consideraton to the meeommendation of the
NAAC Peer Team.
Opeining of Post- Geoduslion  courses in Beagall
History and Englel,

No action could be faken doe (o infrodoction of
CBCS and semoster system from the  onggoing
SESSI0M

Nocessary process Bas nof vl been ol ed.

Administrative proposals:

Moo initinthve (o appoint required oomber of
permmanenl  stall w0 meel  Dedegoacy of  stafl
b s
Completion of  comstrsction of  renovation of
coflispe Duikting.

Irstallation of bio-owirk attendance termingl o

temizhwers fnd soal

Eight new posts of Mon-Teaching staff incding
Librarinn & samctioned by the Gove of Wesi
Bengal

Revision of  stalf
Caovermrnent ogder,

pattern & poing on as  per

Consuucthon hos boen cormgheied

lrestalbaiban has bisen sucessiully comspleied,

Proposals relating (o Hesearch and consultancy:

Ensure miore dtiache on the part of Sembiar 8
Research Forum o mothae Geolty e mbers (o
actively partcipane n differem research activities,
Emure organtmtim of research amd profossional
development  activities by
deparimsemnis,

Organimtion of Swudent Satisfaction Survey by the
Seminar & RHesearch Forume

all e acadomi

Sonwe Indlistives  Turwe Fivae

teachers worklng on thelr Ph thesk dnd ome of

oo adopted  and

them hns been awnrded degree

Initkative has boen taken

Proposals relating to Cuoltural programmes :

the  swmbeer ol
Cillege Culural Programme,

Increase: evens m b Aronml

Increase the gumber of participation - in osternal
cultural competition

MNosuch improvement has been found

No such improvermemnt has boon Foaond

Lo
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PFroposals relating (o Cames & Sports:

Iter class gume and sports events be regularizsed

and cvercoming problerms I any
Erauwre pariicipation of studenis in siate as well as

mathomal lovel garmas & sporis corrpeiiekon,

Mo initiathve have beon adopted.

Mo ndimive have boen adopied.

i'mpuﬂ melating to commumity extension progrsmme

Normal progmmmes of Nos unll should inchie
more programmes based  on oscience and
environment,

Organdmition of more  commmumilty  extension
programmmes by ihe cadeis of NSS

Organdeation of commumity exiemion programmme
and sockl actlon programmes by the sivdents other
than NES.

Some positive mltives have been adopled. 50
studenis have participatod n the Swoaccha Bharat
Sumemer  Indermahip programeme and  owarded
accordingly.

More panticipation B notieed o mobilsing school
studenis of the ocaly lor commensl harmoiny

FroEmel e College Liteary

Completon ol renovation of the lbrary

Tnsiallailion ol
b husologies

CCTY  and ntroduce RFID

Insiallstion of separate Choaxl Server for own
Website and remate access of WEBOPAC

Emsiure procurement of new books according (o
revision of syllabus

Opening separate woebsite for Central L iwary

‘Work has been compleled very recently,

Process could md mlied due o the Fact ihao
renovation work of the central Mbeary was poing on
throughons the year amd has complted wvery

receniby.
Samw an abwre.

Mo actiomn has been taken

Orithee s

T Regularkation of activites of Grievance Redressal
Cell

Crontion of awareness ameong the students atxan
tho antl-ragging policy formulaied by the LIGC,
Inftiatives have o be mken by all the scademic
dopartumants o wmp the ahomnd for developmemn of
the nsiiution.

MNo posithe action has beon found to be sdopted.

Sonw  Inlilathes have been sdopted by e antl-

ragging cell
Mo positive action has been found to be adopted.

TBirms
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Plan ol Actlon
Publication of Academic Calendar at the
very beglinnlng of the seasion from Dl

next acadesic yoml

Achivaments/Outeomes
The papers wWise scademic calendars of
vvery progromme [ncloded b the colleges

CBCS curriculum
up loaded hefore
s L et

have boon publishod and
the beginning of every

Publicacion of bapd bogpk for code of
ermndict, thr Paculties, stall and
students

The Hapdbook Ffor code of condoce for
all stakehaliders has beesn prepared and
uplosded in the college website. Web
Link: 1. hrep: s Shhlon, aegs b -
nierw S pd S 1S THB25608 Do . pdf 2

S blkm oS Bhikm

w1 STHRZLLGH, Doc | pof

hiip

Introduction of collepge app for

Google growdp Hos been fomeed for

main bullding

thisseminating Informacion to all e disseminnting informacion oo nll

stakeholders teaching stafl’. All departments hove
formed their own fespective whatsapp
prrcp foe doing the sanes

Introductian of online Student Scudents® Satlstaction Survey (S855) has

Satisfaction Survey beven propoared Col lowed by che NAAC
sunideline and send to the stodoncs
through onldme.

Romovorion of Isc and 2o Cloor of e [Alwost Conp | otod

Orpaniration of gondor ogquality
prograomme &% a part of oxtension
aotivitles of' the Inscitutrion

Indciative has booen takorn.

Procurement of books occording co the

clianges Liv DG 5wl lall

Tocal 80 books are porchosed following
the pew CBOS avllabus onst Liigs R=
19886

Organisation of development progrosmees

Urgantsed

Bengal to lave sanctdon o
perrmEnent non- beaching staff.

IBEaE e

Fie 1= sspjigacint stali

Submisslon revised teaching stalf Reguisition for teaching staff in
pottern Do the Oovertment of West neeoedanee ve vew bsedd II'JIt'I'l.H.LE stnlr
Rompal o have aanction for ooce Pol) pattern have boon scbel Cted . 6§ tesching
tlme Faculcy posts are sanctioned

10 Submissdon of roviged non-cesching |Reguistition Por bon- ceachimp scafl in
stallT patcesrn o the Goverpment of West laccordance o revissd ceaching soafll

pactert have been submicved. 0

tenching posts ave sanotlonod

nun-

e
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Plan of Action

Achivements/Outcomes

Pubil ication book with ISBN From che
calliege

Application made to Raja Rammohun Roy
National Agency for 15BN to collect
ISBN for the college.

Establ ishment of TQAC bullding

The Estohblishment of New TOAC Buillding
with 20 Rowms For difTerent Cells and
Committees has been completed. The
infrastructure for the Room 1s yet to
b developed

NAAC sponsored seminar will be
organised as per proposal

Seminar has been conducted in
ool laboration with NAAC on "Revised
Acoreditacion Framewark”

Completion of Academic Administrative
Audit

Cannpt Achieved due to Pandemic

Completion of Gender Audit

Cannor. Achieved due to pandesic

Preparation of Academic plan

academic plan has been prepared for
each course by following the CBCS
Patrern

Self-appraisal system

A self-pppraisal system has been
developed for collepe svaff by
following the Revised UGC Cuideline

Completion of Extension of Library

The extension of the Library has been
completed. The infrastrocture for the
newly ser up part bs yet
developed.

fry e

Complete Fmail Direcvory will be done
within March, 2020,

Partially done

Rally on the obeervation of Yuva Diwas,

Biswa Matri Bhasa Diwas will be
organised

arganlsed

f
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Plan of Action

Achievements/Outcomes

Fublication book with
ISEN from the collsge

An edited book has besn published
entitled

Completion of Academic
Administrative Audit

Initiation taken

Completion of Gender
Rudit

Initiation taken

Formation of Differant
committess to support the
IQAC Services

12 committees are formed along with ths
statutory Committees to support the IGAC
services. Separate room has bean
allotted for all committees.

Framing the Parspective
plan of the College

A detailed perspective plan has bheen
preparad for the collage containing all
aspacts of the college like, Academic,
t@saching, learning avaluation,
infrastructure , staff development ate.

Framing the poliogy
documents of the college

Total 12 policy~- related doouments have
bean prepared and circulated to all
stakeholders.

Development Activities of
the college

The Developmant of Playground and the
internal pathways has bean complated.

Motivate faculty members
to participate in
diffarent workshop or

faculty development
programmes

6 temachers have actively participated in
diffarent worksheops, online webinar,
HMOOC Courses, Faculty Development
Programmes .

Conduct of Career
Counseling programme

Carear counseling programme has been
canductad in collabaration with RICE (A
famous carsar counseling erganization).

=

—
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Plan of Acthon

Ahbevemeots Onienmes

CompleLion ul popnding AQAR and

sulmil Lo Lhe NAAKC

AQAR TNor 2019-20 is comploted
o] =l CCeed Can NAAC

Renovoation and updacion of
Library system,

T'he Library syscom hos be
updarted through new catalogling
syvotom in COHA. Rapistration has
been made 1o [flibnet, and
relaved E-ldbrary system.

Arrange tor feedback responses
From stideants, tenchers, parents
& Alumni on aSyllahus,

Feadback oollected. analyzed.

i scussedl

onmm i Teee maet ing tor Taking
e N ehei .

It deparimsntal

Dievelopmont and applicoation of
gund iy bonchmarks / paramelcors
for chie various acadonic and

el it rwil v pelivilies ol Lo
institution.
Parcdclipation in NIRKF- Z2022-23

A guatildtvy beonchmark S
paramoler hos Deon propared Dog
dcaclemic and admiind=tratisc
smarwv i Gl Lhie ool lephe s Ll
Acoademic angd Administrative
Mulin can o done by Following
the poromwctor.

Applicacian made for NIRF-Z022

Pove Topwont, of Sol T-appraisal
sy=tem For tcachor=s amd non-
Lesgad bk rig sminl™F

A =el T appraisal syscem bas boeon
proparod Por teachers and son-
I_i_u,ujhlnu sl F., Tidl il dvies Fiis
hesn taken too ol ilect the self

pppraisal Trom all starffl

loncrease the facilities for
differantly abled studencs:

lpditiacvives are talken to arrange
a wheel chair and Tollec for
disable studcncs

Preperration and publilecartlon of
Ao ilimiv b o= {__.:I1|'|rn|||! sl Ciwiinr saes
calendsr on cime focusing on the
ORFE

Acadamlc caleandzrr and course
|'..r'|.'|-|-.l1|:!|1r‘.-_1. Fimnii=  Feisedri ||l'1.-1|||I l_-.-tl sl
uploatled In the college webhsite
bag=Maarvs  woeasmnimesnicespmismal al”

by followling the (OBE.

Lhes oo

Proparalion of Col lege Archilove

T cdatdve s been Caken Lo
propore a collepe achiove ., =o
Lhar old repustis sl obber
documents can be collected
Ccasdly

Updation of 1C] dofrastructure.

The IUl facilities are repaired,

T
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and updated. New softwere is
purchased for Finance.

Organization of career oriented
programme for students.

Two career counselling
programmes have been organised.

Urganization of orientation
programmes for new students

Orientation programme has been
conducted centrally as well as
department wise,

Arrangenent of Sanitary vending
nachine, and water ATN for

students.

Application made to the MP for
fund from the WPLAD.

[mplementation of Students'
lentoring Systen.

Students” Nentoring system has
been introduced by following the
NAAC Guideline,

e

Principal



BAMANPUKUR HUMAYUN KABIR MAHAVIDYALAYA
ESTD. — 2007
BAMANPUKUR » NORTH 24 PARGANAS e PIN - 743425 » WEST BENGAL

Ph- 03217-260816/(M) 9830362656 . Email: bhkm2007@gmail.com
[Affilloted to the West Bengal State University and Recegnised under section 2{f) ond 128 of the UGC Act)

(NAAC ACCREDITED)

Mlan of Action Achievements Ol oomies
Toikes  Fred DAL £ Mo Ve Opes Seavid Ldary weenckioge  smeche v binas
installacion of the sanitary boen installed.

voending machine, and Water AIM

Propare plan for making coampus A Divavonpon Friondly toilec has
mivre o ivayang Folendly tol et bean conatrowened.
Proepars plan For plasgroant Plan have boeen prepacod wiols
development . external expart ad submitred To

Lhe: ool Lege aucliaricy Do
anpprravin

F.llt:t:lrl';-hgt-: tay Cosrselidezt. sie=m i cie i 3 cuirwere el el Wl’!lr'll._--"lllp T
TPR, Career velaved workshop . vy o pan iel .
Prepare plan for che Plan s bhaen prepaced s
Installuation ol sSolar panel submitLed Lo Hipher EBEdvcation

Dopartment, Gowe . of Woest Borgpal
for ffund g,

Prepare plan for the upgradacion Plan has been prepacred ancd

of Survelillance infrascructcure. submitred to Higher EBEducation
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water.

Make preparation for NEP-2020.

3 meeting cum workshop have been
conducted.

Encourage teachers for
publishing in the UGC Care list
of journals.

teachers are encouraged. Only
one teacher published paper in
UGC Care list journal.

Take initiative for the
modification of feedback system
as per NAAC puidelines.

feedback system modified,
collected and analysed.

Take initiative for the
completion the automation of the
college library,

Partially done through COHA.

Plan for the repair work of the
college bullding.

can not be achieved fully.

Encourage students to
participate in the sports
activity.

students are encouraged to
participate in University level
and college level sports
activities,

Encourage to arrange gender
related programmes.

one gender related programmes is
conducted.

i 7
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CODE OF CONDUCT- STUDENTS OF THE COLLEGE

Usual Rules and Regulation to Deal with the Violation of Ethical Codes and Conducts by the
Students of the College:

Failure to comply with the normal conduct and following any one of unbecoming activities will invite one or more
of the sanctions as under:

1. Students of the College are strietly direeted to adhere to the standing orders as
displayed in the Fees book.

STANDING ORDERS

Carrying of Identity Card/Fee Book within the College Campus is mandatory.
Loitering or gathering in the corridor is prohibited.

Entertaining outsiders within the college is prohibited.

Reading of notices is a must.

Strict attendance in the classes is adhered following University rules.
Provocation, Proxy, Unfair-means at every stage is bound by disciplinary action.
All right of admission, cancellation and disciplinary action is reserved.

MO S e e

2. Students are direeted to follow the agreement they make during admission.

DECLARATION

e certify that | will provide complete and accurate responses to the items on this application. If any of the
information changes, | will notify the office of BHK Mahavidyalaya in timely manner.

: * | authorize release of any information submitted by me with this application to any person, firm, corporation,
association, or government agency only to verify or explain information.

* | understand that the college is composed of stakeholders from many different regions, and many cultural and
religious backgrounds. | agree to cooperate with all stakeholders with generosity and tolerance.

"« | also understand that acceptance into the program does not obligate BHK Mahavidyalaya to provide me with
any form of financial support.

* | understand the decision of the principal with regard to admission is final.

|
* | agree and understand that BHK Mahavidyalaya will cancel my admission, if my qualification related

documents are found fraudulent / misrepresented / falsified /manipulated.
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» | agree that this application and the accompanying supporting documentation will remain with the office of
BHK Mahavidyalaya even if | am not accepted into the program.

* | understand that the information | provided above will be stored in electronic form for the sole purpose of the
application and admissions procedure at BHK Mahavidyalaya.

* | am aware that, the refund of tuition fees on cancellation of the admission shall be as per the rules of BHK
Mahavidyalaya.

* | understand the definition of ragging and the penalty of ragging under the regulations and the order of hon’ble
Supreme Court of India.

* | understand and undertake to face disciplinary action/legal proceedings including cancellation of
admission/debarring from examinations, valuation and assessment process/expulsion from BHK Mahavidyalaya,
if | am found guilty of any aspect of ragging.

e | am aware that use of mobile phone on the campus is prohibited wherever academic activity is going on (class
rooms, laboratories, libraries, corridors etc.), and undertake to strictly follow the rule.

* | undertake to keep my guardian / parents informed about (a) my progress in studies and (b) attendance at
lectures, particulars, tutorials, etc.

» | understand that, | will not be permitted to appear for my college/university examination, if | fail to satisfy the
college/university authorities on any of the following counts:

a) At least 75% attendance separately at theory and practical classes.
| b) Attendance and performance at the university examination / tutorials, etc.
| c) Good disciplined behaviour & decent dress into the college premises.
| d) Obedience to the instructions of teachers, staff and other college authorities.
| e) Payment of college/university fees as prescribed.

|
* | understand that, | must secure the qualifying marks as stipulated by WBSU/college regulations in the BHK
! Mahavidyalaya test examination for appearing in the university examination.

3. Sindents are direcied to follow the anti-ragging affidavit, they submit during the

admission.
ANTI-RAGGING AFFIDAVIT
I, (full name of student with Institute Roll Number), $/0 D/O
Mr./Mrs./Ms s having been admitted to
(name of the institution), have received or
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downloaded a copy of the UGC Regulations on Curbing the Menace of Ragging in Higher Educational |
Institutions, 2009, (hereinafter called the “Regulations”) carefully read and fully understoad the provisions
contained in the said Regulations.

1. Ihave, in particular, perused clause 3 of the Regulations and am aware as to what constitutes ragging.

2. | have also, in particular, perused clause 7 and clause 9.1 of the Regulations and am fully aware of the
penal and administrative action that is liable to be taken against me in case | am found guilty of or
abetting ragging, actively or passively, or being part of a conspiracy to promote ragging.

3. |hereby solemnly aver and undertake that

a. | will not indulge in any behaviour or act that may be constituted as ragging under clause 3 of
the Regulations.

b. I will not participate in or abet or propagate through any act of commission or omission that
may be constituted as ragging under clause 3 of the Regulations.

4. | hereby affirm that, if found guilty of ragging, | am liable for punishment according to clause 9.1 of the
Regulations, without prejudice to any other criminal action that may be taken against me under any
penal law or any law for the time being in force.

5. | hereby declare that | have not been expelled or debarred from admission in any institution in the
country en account of being found guilty of, abetting or being part of a conspiracy to promote,
ragging; and further affirm that, in case the declaration is found to be untrue, | am aware that my
admission is liable to be cancelled.

6. Along with the above mentioned points | do hereby declare that

a) | will obey the code of conduct of the institute and do not indulge in any kind of in-disciplined activity
while in and off the institution campus.
| will be solely responsible for any kind of accident/mishap caused on account of the above mentioned clause
(6.3).

EEEEFEHENNN NIRRT R EFE IR EETETEETTETTFNN AR ®

AFFIDAVIT BY PARENT/GUARDIAN
[, Mr./Mrs./Ms. {(full name of parent/guardian)
father/mother/guardian of , (full name of student with University Roll Number) , having been admitted to

(name of the institution) , have received or downloaded a copy of the
UGC Regulations on Curbing the Menace of Ragging in Higher Educational Institutions, 2009, (hereinafter
called the “Regulations”), carefully read and fully understood the provisions contained in the said Regulations.

1. | have, in particular, perused clause 3 of the Regulations and am aware as to what constitutes ragging.
2. | have also, in particular, perused clause 7 and clause 9.1 of the Regulations and am fully aware of the
penal and administrative action that is liable to be taken against my ward in case he/she is found ;
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guilty of or abetting ragging, actively or passively, or being part of a conspiracy to promote ragging.
3. | hereby solemnly aver and undertake that
a. My ward will not indulge in any behaviour or act that may be constituted as ragging under
clause 3 of the Regulations.
b. My ward will not participate in or abet or propagate through any act of commission or
omission that may be constituted as ragging under clause 3 of the Regulations.

4. | hereby affirm that, if found guilty of ragging, my ward is liable for punishment according to clause 9.1
of the Regulations, without prejudice to any other criminal action that may be taken against my ward
under any penal law or any law for the time being in force.

5. | hereby declare that my ward has not been expelled or debarred from admission in any institution in
the country on account of being found guilty of, abetting or being part of a conspiracy to promote,
ragging; and further affirm that, in case the declaration is found to be untrue, the admission of my
ward is liable to be cancelled.

6. Along with the above mentioned points | do hereby declare that

a. My ward will obey the code of conduct of the institute and do not indulge in any kind of in-
disciplined activity while in and off the institution campus.

b. My ward will be solely responsible for any kind of accident/mishap caused on account of the
above mentioned clause (6.a).

4. Studenits are direeted to restrain themselves from the following activilies listed as

2. Misconduct:

Engaging in behaviour that disrupts or interferes with the learning experience, including talking in class
while the faculty member or other students are speaking, using offensive language or personal attack,
creating distractions or disturbances, sleeping, and reading unrelated materials will be treated as
misconduct.

Using cell phones or other electronic devices that disrupt the learning process. The use of personal laptop
computers, phones, etc, may be acceptable in some classes; however, they must be used only for note-
taking or activities in direct support of the course objectives. Faculty members have the right to ask
students to shut down any electronic devices.

Entering the classroom late or leaving the classroom prior to the end of class, unless exceptional
circumstances arise will be treated as misconduct.

b. Cheating
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Cheating includes, but is not limited to, the following:

I.  Using resources not authorized by the faculty member (textbooks, notes, websites, the work of other
students) to complete examinations or other assignments will be treated as cheating.

i.  Giving or receiving content information relating to assignments/quizzes/tests/examinations to/from
others unless authorized by the instructor to be treated as cheating.

iil.  Using unauthorized electronic equipment to be treated as cheating.

iv.  Submitting academic work previously submitted in another course without authorization will be treated
as cheating.

v.  Altering or otherwise tampering with grades will be treated as cheating.

c. Plagiarism

Plagiarism is intentional or unintentional use of the intellectual creations of another source, person or
organization without proper attribution. Credit must be given for every direct quotation, for paraphrasing or
summarizing a work (in whole, or in part) in one's own words, and for information that is not common
knowledge. Plagiarism usually takes two main forms:

Stealing or passing off as one's own the ideas or words, images, or other creative works of another will be
treated as plagiarism.

il Using or relying upon another’s work without crediting the source, even if only minimal information is
available to identify it for citation will be treated as plagiarism.

d. Academic Dishonesty

i.  Copying during a test or allowing another student to copy during a test will be treated as academic
dishonesty.

il.  Giving homework, term papers, or other academic work to another student to plagiarize will be treated
as academic dishonesty.

ili. Submitting any work that is not one's own will be treated as academic dishonesty.
iv.  Falsifying information to a faculty member or College official will be treated as academic dishonesty.

v.  Altering a graded work after it has been returned, then submitting the work for re-grading without the
instructor's knowledge/approval will be treated as academic dishonesty.

vi.  Stealing or improperly obtaining tests or other assessment items will be treated as academic dishanesty.
vii.  Forging signatures on College documents will be treated as academic dishonesty.

viii.  Giving false or misleading information to a faculty member in an effort to receive a postponement ar an
extension on a test or other assignment will be treated as academic dishonesty.
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Accessing computerized College records or systems without authorization will be treated as academic
dishonesty.

Unautherized recording, reproduction, retransmission, or redistribution of course materials (e.g.,
lectures, hand-outs, podcasts, exams, student projects, group work, online material, etc.) will be treated
as academic dishonesty.

Providing material or information to another person with knowledge that such aid could be used in any of
the violations stated above will be treated as academic dishonesty.

e. Obstructive Conduct

Failure to comply with any aspect of any student disciplinary process-

I

vl

vil,

ii.

Falsification, distortion, or misrepresentation of information in connection with any student disciplinary
process will be treated as abusive/ ebstructive conduct.

Disruption or interference with the orderly process of a discipline hearing will be treated as abusive/
obstructive conduct.

Attempting to discourage an individual's proper participation in or use of any student grievance or appeals
process will be treated as abusive/ abstructive conduct.

Attempting to influence the impartiality of any student disciplinary process or grievance process, or any
College individual involved in the process will be treated as abusive/ obstructive conduct.

Verbal or physical harassment and/or intimidation of any individual who participates in any student
disciplinary process or grievance process will be treated as abusive/ obstructive conduct.

Influencing or attempting to influence another person to commit an abuse of any student disciplinary
process or grievance process will be treated as abusive/ obstructive conduct.

Retaliating against any other College community member because of their participation in any student
disciplinary process or grievance process will be treated as abusive/ obstructive conduct.

f. Threatening Behaviour

Any written or oral communication, conduct or gesture that causes a reasonable apprehension of physical
harm to a person or property will be treated as threatening behaviour.

Interference by force, threat, harassment or duress with personal safety, academic efforts, employment
and/or participation in College-sponsored activities will be treated as threatening behaviour.

g. Undue Behaviour
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Unauthorized access or entry {as determined by a College official) to College buildings, structures or
facilities, information systems, or obtaining or providing to another person the means of such unauthorized

access will be treated as undue behaviour,
Unauthorized possession, duplication or use of keys or access cards for any College property will be treated

as undue behaviour.

Continued occupation of any College facility after being requested to leave by a College employee, official
or designee acting in the performance of their duties will be treated as undue behaviour.

3. Sanciions

The following sanctions/consequences may be imposed by the College for a violation of the student Code of
Conduct (unless stated otherwise in the Code)

a.
b.

Verbal warning

Written warning

Probation — A period of observation and review of conduct during which the student or organization
must demonstrate compliance with College standards. Terms of this probationary period will be
determined at the time probation is imposed.

d. Permanent or temporary removal from a course.

Permanent or temparary remaoval from a program.

Restitution — Restitution is monetary compensation required of students who have taken, misused,
damaged or destroyed College property or the property of another. Amounts charged to students
may include cost to repair, replace, recover, clean or otherwise account for the property affected.
Suspension — the student or the organization has temporary loss of student status for a specified
length of time.

Expulsion from the College.

6. Rules and Regulations

a} For the hearing, students are entitled to be accompanied by one advisor.
b) The student’s advisor shall have no role at the hearing other than to advise the student. The advisor

shall not be permitted to ask or answer guestions or to make oral arguments or otherwise disrupt or

delay the hearing.

Pre-Hearing conference: The College will convene a pre-hearing conference for the appealing student
and for any other student-party to the underlying student conduct process. Each student will receive

notification of this meeting by a letter explaining the nature of the appeal. The purpose of this
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meeting is for the Dean of Students Affair or designee to familiarize the students with the hearing
process and to allow the students to prepare for the hearing.
d) The Chair of the hearing committee will establish what will govern the hearing by following the
guidelines below.

i.  Witness lists and all documents to be presented in the hearing will be exchanged between the
Dean of Students Affairs (or designee) and the appealing student prior to the hearing.
ii. This process will be coordinated by the Dean of Student Affairs (or designea).
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Institutional perspective Plan deployment documents
2017-2023

CODE OF CONDUCT
STAFF
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Hi.
iv.

wi,
vil.

wiil.
ix.

ii.

iii.

wi.

wvii.

viii.

Codes of Conduet of the Faeunlty and Staff

a. Code of ethices for [aculiy and siafi:

In fulfilment of their obligations to the teaching profession, teachers will strive to:

Advance the interests of the teaching profession through responsible ethical practices.

Regard themselves as learners and engage in continual professional development.

Be truthful when making statement about their qualifications and competencies.

Contribute to the development and promation of sound educational policy.

Contribute to the development of an open and reflective professional culture.

Treat colleagues and associates with respect, working with them in a very congenial environment.
Assist newcomers to the profession, disclosure is required by the law or serve compelling professional
purpose.

Respect confidential information on colleagues unless,

Speak out if the behaviour of a colleague is seriously in breach of this code.

b. Responsibility and acconuntability:

Teachers should handle the subjects assigned by the Head of the Department/Authority.
Teachers should complete the syllabus in time. Teachers shall produce good results in the subjects
handled by them and are accountable for the same.
Tutor — Ward system must be effectively implemented. Teachers shall monitor the respective group of
students who are attached to them.
Assignment topics for each course are to be given to the students in time.
Assignments /records should be written in Note Books. The Note Books are to be collected from the
students in time and returned to the students after correction.
Teachers should be good counsellors and Facilitators. They should help, guide, encourage and assist the
students to ensure that the Teaching-Learning Process is effective and successful. Value based education
must be their motto.
Teachers should maintain decorum both inside and outside the classroom and set a good example to the
students.
Teachers should carry out other academic, co-curricular and organizational activities that may be
assigned to them from time to time.
e. I Card:

It is Mandatory for students and staff to display |D cards at all times when they are in campus.

Staff should avoid taking ID cards from students when they are involved in undesirable activities. 1D
cards can be demanded only to ascertain the identity of students. After noting the details of student, 1D
card must be returned to the student concerned on the spot.
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ii.

iii.

ii.

d. Communicatling with Parents:
Faculty should not summon parents to the Institute under any circumstances, Parents shall be invited to
the campus only on the recommendation of the College Discipline Committee/appropriate authority.

e. Stundents - late coming:
Students should not be denied admission into the classrooms / Labs when they report late for the classes.
However, such students shall automatically lose attendance for those Classes.
Teachers must desist from awarding physical punishments to students indulging in misbehaviour in the
classrooms. However, they can warn such students or report to the HOD/Principal for necessary action.
Cases of indiscipline, misbehaviour or insubordination should be dealt at HOD or Principal level as such
teachers should not threaten the students in the name of marks or other punitive action for their lapses
or indiscipline,

f. Taking attendance:
Staff members must take attendance with in first 5 minutes of starting the period.
Latecomers should not be denied admission into the classes for being late. However, such students need
not be given attendance.
Teachers are advised to refrain from awarding punishments like:
»  Dismissal from the class rooms,
* Making them stand in the class rooms,
*  Summoning their parents to campus.
Trouble makers in the class rooms must be reported to the HOD/Principal / Director for further action.
g. Course diary:
Ever teacher must maintain a course diary for each subject offered during semester/year. It shall have
following details:
i. Syllabus
ii. Lecture Plan
iii.  Lecture notes for each period
iv.  Date and time of preparation
v.  Date and time of delivery
h. Class adjustment before going on leave:
As per the rules of the institute staff members must adjust their classes and show the consent of the
substitute teacher to the HOD before going on leave.
All the staff members are advised to strictly follow the above procedure; falling which the leave will be
treated as unauthorized with loss of pay.
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ii.

iii.

vi.

ii.

i. Instrnelions te invigilators:
Report to the Chief Superintendent at least 30 minutes before the commencement of Examination.
Collect the seating arrangement, examination stationery and be present at the respective hall at least 15
minutes prior to the commencement of examination.
The candidates should be present in the examination halls before the commencement of examination
and no candidate should be allowed after the commencement of the Examination. Ensure that the
candidate should not carry any material except Hall ticket, ID card and non-programmable calculator into
the examination halls. Programmable Calculators, Cell Phones and other electronic items are not allowed
for the examinations.
Ensure that the relevant question papers are given for distribution in the hall.
Candidates are not allowed to leave the examination hall until 3 hours from the commencement of
examination.
Please ensure to collect the answer book from the candidates before they leave the examination hall.
Malpractice cases, if any, should be reported to the Chief Superintendent / AUR immediately. Invigilators
should not take the liberty of condoning the defaulters by giving oral warning.

i- Norms for conducting university practical examinations:
Practical examinations have to be conducted in the respective Laboratories/ Workshops / Drawing Halls
only.
Both the examiners (Internal and External) have to assess the students for 50% of marks assigned for the
practical. Internal examiners have to brief the external examiners regarding allocation of marks for each
component of practical activity.
Marks must be rioted on the answer sheets clearly indicating the marks awarded for each component of
practical activity.
Both the examiners must sign on the Answer Sheets as well as on the award lists.




