
REPORT  
ON  

THE WORKSHOP ON THE CREATION AND COLLECTION 

OF STUDENTS’ EMAIL IDS 
Organised by  

The ICT Cell 

In Collaboration with 

Internal Quality Assurance Cell 

Bamanpukur Humayun Kabir Mahavidyalaya 
 

Venue: Computer Room (No-22) 
 

Schedule 
Day Date Time Semester 

One 26/11/2021 1-3 pm V 

Two 03/12/2021 1-3 pm V 

Three 08/12/2021 1-3 pm III 

Four 15/12/2021 1-3 pm III 

Five 21/12/2021 1-3 pm III 

Six 22/12/2021 1-3 pm III 

 

➢ Introduction and organization: 

The ICT Cell of Bamanpukur Humayun Kabir Mahavidyalaya in collaboration with the 

Interanl Quality Assurance Cell of the college organised a concurrent workshop on “Creation 

and Collection of Students’ Email Ids” starting from 26th November 2021. The ICT Cell 

organised an extended meeting with all teaching staff of the college present on 30th November 

2021 at teachers’ room (no-1) after the trial on the first day of the workshop to discuss farther 

on the plan and strategies of the workshop and to include every faculty member of the college 

into the workshop. In the meeting it was decided that students will be notified with the 

instructions to participate in the workshop and computer and ICT efficient students of the 

college will be engaged as resource for the creation and collection of the Email IDs of the 

students while the teachers will bear the responsibility of monitoring the entire students’ flow. 

In the workshop the students IDs were also being distributed after the creation and collection 

of the Email IDs and phone number and other student’s information from the students. 

 

➢ Workshop Session:  
 

The workshop was only for 3rd and 5th Semester General Students. Honours students was 

directed to contact their respective departments for the same purpose. To receive the College 

ID students must have a valid (own) Email ID and Phone number. In the workshop after the 

verification of the valid College Fee Book and university registration certificate they were 

given a token by a teacher in-chargefirst at the token counter of the computer room. Due to 

Covid Protocol maximum 150 tokens were allotted for the day. Those who received their token 

are sent to the student-volunteers entrusted with the responsibility of creating email ids and 

restoring the existing email ids of the students. Then their email ids along with phone number 

and other information were collected and stored in a data template. Then the emails were 



verified by the teachers in-charge of the day of the workshop. After this the student was given 

clearance to receive his/her student’s College ID from a respective teacher in charge. Every 

day there were two sessions: from 01-02 pm and 02-03 pm. In every session four teachers were 

given their respective responsibility to give token, direct the students’ flow, assist the student’s 

volunteers and distribution college IDs. Each and every day the workshop was carried out by 

following the covid protocol. After the end of the workshop the convenor of the ICT cell and 

the organizing secretary of the workshop thanked all the teacher and student resource persons 

for their effort to make every day of the workshop a grand success. In the workshop total 455 

Email IDs of students of 3rd semester and 91 Email IDs of 5th semester students were created  

and collected.  

 

Day Wise List of Teacher in-charge and Students’ support team members 

 

 



 

 



 

 



 

 



 

 



 

 
 

 

 

 



Glimpses of the Workshop: 
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Submitted by Ashis Biswas, Convenor, ICT Cell, BHKM 


